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PREQUALIFICATION OF SUPPLIERS
FOR SUPPLY/PROVISION OF GOODS AND SERVICES
FOR THE PERIOD BETWEEN JANUARY 2026 to DECEMBER  2026

CATEGORY APPLIED FOR: 
………………………………………………………………………..
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1.0 [bookmark: _Toc217391152] INTRODUCTION  
1.1 BACKGROUND 
NRS DT Sacco Society Limited is a leading financial institution playing a central and supportive role in the social and economic development of our country through provision of competitively priced financial products and services. NRS DT Sacco Society Limited is licensed and regulated by the Sacco Societies regulatory authority (SASRA) under the Sacco societies act. 
2.0 [bookmark: _Toc217391153] CATEGORIES OF GOODS AND SERVICES
 NRS DT Sacco Limited invites qualified and competent suppliers to submit applications for prequalification for the supply of the goods and services outlined below.

	SN
	PREQUALIFICATION
	CATEGORY: SUPPLY OF GOODS AND SERVICES

	1
	NRS/PD/NO.1/2026
	Prequalification for Provision of Legal Services, conveyancing and security perfection

	2
	NRS/PD/NO.2/2026
	Prequalification for Provision of training and management consultancy services

	3
	NRS/PD/NO.3/2026
	Prequalification for Provision Printing of forms, brochures, calendars, signage’s and branding services

	4
	NRS/PD/NO.4/2026
	Prequalification for Provision of debt collection and auctioneering services

	5
	NRS/PD/NO.5/2026
	Prequalification for Provision of Vehicle Tracking & Fleet Management Services

	6
	NRS/PD/NO.6/2026
	Prequalification for Provision of land, building and Vehicle valuation and survey services

	7
	NRS/PD/NO.7/2026
	Prequalification for Supply of branded/Printed Promotional materials and corporate clothing

	8
	NRS/PD/NO.8/2026
	Prequalification for Supply of general stationery & printer Consumables

	9
	NRS/PD/NO.9/2026
	Prequalification for Provision of Repair, maintenance and service of office equipment, Furniture & fittings

	10
	NRS/PD/NO.10/2026
	Prequalification for Provision of Cleaning Services

	11
	NRS/PD/NO.11/2026
	Prequalification for Provision of Audit Services



NB: Persons with disabilities, Youth and Women are encouraged to apply.

The Tender document should be duly completed as per the instructions and dropped in the tender box at the NRS DT SACCO Society Limited office in Kikuyu town on or before Tuesday, 13th January 2026 during our working hours and upon payment non-refundable fee of Kshs 2,000 to NRS DT Sacco Society Limited Branches or NRS Co-operative Bank Account No: 01120001932500. Completed tender document to be submitted in plain sealed envelope properly marked with tender name and tender number addressed to: 
The C.E.O
NRS DT SACCO Society Ltd.
P.O Box 575-00902,
KIKUYU


3.0 [bookmark: _Toc217391154] PREQUALIFICATION INSTRUCTIONS 
3.1 [bookmark: _Toc217391155]INTRODUCTION 
The NRS DT Sacco Society Limited herein referred to as “procuring entity” intends to pre-qualify firms for the supply and delivery of goods and services. Prequalification is open to eligible firms/ individuals as indicated in the instructions.  
3.2 [bookmark: _Toc217391156]PRE-QUALIFICATION OBJECTIVE 
The main objective of this part is to qualify firms to supply goods and services under the relevant tenders/quotations and proposals as and when required during the period ending 31st December 2026
3.3 [bookmark: _Toc217391157]LANGUAGE  
All the information requested for pre- qualification shall be provided in the English language.  
3.4 [bookmark: _Toc217391158]EXPERIENCE  
Prospective firms must have successfully carried out the supply and delivery of similar goods/services to institutions of similar size and complexity.  
3.5 [bookmark: _Toc217391159]TERMS AND CONDITION (APPENDIX 2)  
Eligible and interested firms shall be required to read and be willing to abide to the NRS DT SACCO Limited purchase order terms and condition indicated in appendix.  
3.6 [bookmark: _Toc217391160]ELIGIBLE FIRMS  
The procuring entity’s employees and their relatives (spouse and children) are not eligible to participate in the pre-qualification process.  
3.7 [bookmark: _Toc217391161]SUBMISSION AND DEADLINE OF PRE-QUALIFICATION DOCUMENTS  
A copy of the application for prequalification containing all the requirements shall be submitted in plain sealed envelopes clearly marked with the category reference and address shown above.  A table of contents illustrating the contents of the documents is compulsory, as it creates ease of evaluation and will help verify the contents
3.8 [bookmark: _Toc217391162]PRE-QUALIFICATION FEE  
Access to the tender will be granted upon payment of a non-refundable fee of Kshs 2,000 to NRS DT Sacco Society Limited Branches and shall obtain a receipt from the cashier or NRS Co-operative Bank Account No: 01120001932500. A copy of the official receipt MUST be attached to the duly completed pre-qualification documents. The tender documents should be collected at our NRS DT Sacco Society Limited Kikuyu branch or through the Sacco website www.nrsacco.co.ke . 

3.9 [bookmark: _Toc217391163]QUESTIONS ARISING FROM PRE-QUALIFICATION DOCUMENTS  
Questions and clarification that may arise from the pre-qualification documents should be sent to the email address: info@nrsacco.co.ke   
3.10 [bookmark: _Toc217391164]ADDITIONAL INFORMATION  
The NRS DT SACCO Society Limited reserves the right to request the submission of additional information from prospective firms.  
3.11 [bookmark: _Toc217391165]INVITATION TO TENDER/QUOTATION  
Bidding documents (Tender/Quotation) will be made available only to those bidders whose prequalification documents are accepted by the NRS DT SACCO Society Limited after the completion of the pre-qualification process.  
3.12 [bookmark: _Toc217391166]NOTIFICATION OF SUCCESSFUL AND UNSUCCESSFUL FIRMS  
All bidders shall be notified of the pre-qualification outcome in writing.  


4.0 [bookmark: _Toc217391167] PRE-QUALIFICATION GUIDELINES/REGULATIONS AND CRITERIA
4.1 [bookmark: _Toc217391168]INCOMPLETE APPLICATION  
The application forms, which are not filled and duly stamped and submitted in the prescribed manner will not be considered.  
4.2 [bookmark: _Toc217391169]THE PRE-QUALIFICATION DATA  
It is understood and agreed that the pre-qualification data of the prospective firms is to be used by the NRS DT SACCO Society Limited in the selection of prospective firms in respect to the different supplier categories as listed above.  
4.3 [bookmark: _Toc217391170]QUALIFICATION REQUIREMENTS  
Prospective firms will not be eligible unless in the judgment of the NRS DT SACCO Society Limited they possess the capability, experience, qualified personnel, available and sustainable equipment and net current assets or working capital sufficient to satisfactorily execute the contract for goods/services.  
4.4 [bookmark: _Toc217391171]ESSENTIAL CRITERIA FOR PRE-QUALIFICATION EXPERIENCE  
(a) The prospective bidder shall have at least 3 years’ experience in the supply of goods, services and allied items. Past performance will be shown by way of attaching relevant LPO, completion certificates and letters of references.  
(b) Prospective suppliers should have special experience and capability to organize, supply and deliver items or services at short notice.  
 
4.5 [bookmark: _Toc217391172]FINANCIAL CONDITION  
The suppliers’ financial condition will be determined by last three audited financial statements submitted with the pre-qualification documents. Potential suppliers/firms will be pre-qualified on the satisfactory information given.  
4.6 [bookmark: _Toc217391173]WITHDRAWAL OF PRE-QUALIFICATION
The NRS DT SACCO Society Limited has the right to reject the tender from a pre-qualified firm, should a condition arise between the time the firm has tendered and the bid opening date which in the opinion of the NRS DT SACCO Society Limited could compromise the performance and but not limited to bankruptcy, change in ownership or new commitment.  


[bookmark: _Toc217391174]APPENDIX 1- DECLARATION 
Application must include a declaration Appendix 1 certifying the accuracy for the information given.  
PRE-QUALIFICATION CRITERIA
INFORMATION REQUIRED
1 General information fully provided 
2 Specific requirements  
3 Management structure  
4 Number of staff employed  
5 Financial position  
6 Past experience  
7 Confidential questionnaire if duly filled  
8 Bank details provided  


GENERAL INFORMATION  
 I/We ………………………………………………………….. hereby apply for registration as (Name of company/firm) 
Supplier(s) of ………………………………………………………………………………………………………………………………..
(Item description) ……………………………………………………………………………………………………………………………………………………….. (Category number) 
Physical location of business Premises: …………………………………………………………………………………………… ………………………………………………………………………………………………………………………………………………………… Postal Address: …………………………………Postal code: ………………………….Town …………………………………… 
Business Registration Ref. No: ………………………………………………………………………………………………………… 
Date of registration of Business: ………………………………………………………. 
Telephone Number: ………………………………………………………………………
Mobile number (s) …………………………………………………………………………………………………………………………..
 E-mail: ……………………………………………………………………………………………………………………………………………..
 Nature of business: …………………………………………………………………………………………………………………………. …………………………………………………………………………………………………………………………………………………………
Full name of applicant: ……………………………………………………………………………………………………………………. 
Other business branches (if any) …………………………………………………………………………………………………….. ………………………………………………………………………………………………………………………………………………………… ………………………………………………………………………………………………………………………………………………………… ………………………………………………………………………………………………………………………………………………………… 

Part 2 (a) - Sole Proprietor:
Name: ………………………………………………………………………………………………………………….. 
Age: ………………………………………………………………………………………………………………….. 
Nationality: ………………………………………………………………………………………………………………….. 
I.D./Passport No: ……………………………………………………………………………………………………………..



Part 2 (b) Registered Company: Private or Public Company: 
……………………………………………………………………………………
Give details of all Directors as follows; -
	No
	Name
	citizenship
	Residence
	shares

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Part 2 (c) Partnership: ……………………………………………………………………………………
Give details of all partners as follows; -
	No
	Name
	citizenship
	Residence
	shares

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



SPECIFIC REQUIREMENTS  
All firms must provide (Tick appropriate box):  
(a) Copies of Certificate of Registration.       No          Yes  
(b) Copy of V.A.T Registration and Compliance Certificate           No         Yes  
(c) Membership to professional body for professional services if any       No        Yes          Not Applicable N/B. Applicants should only apply in their areas of expertise  


MANAGEMENT STRUCTURE  
Applicants should provide information on the number of employees engaged as indicated here below:
	
	Number engaged

	1.Proffessional Staff
	

	2.Technical staff
	

	3.Semi-skilled
	



FINANCIAL POSITION  
Attach a copy of firm’s latest three years certified audited financial statements giving summary of assets and liabilities, income and expenditure, cash flow statement.   
PAST EXPERIENCE 
Names of Key clients with whom the applicant has done business in the last three years
1st Organization:
Name of client (organization) ……………………………………………………………………………………………
Address of client (organization) ………………………………………………………………………………………………
Telephone no. of client (organization) …………………………………………………………………………………………. 
Value of contract …………………………………………………………………………………………………
Duration of contract …………………………………………………………………………………………………
(Attach documental evidence of existence of contract – attachment)
2nd Organization:
Name of client (organization) ………………………………………………………………………………………………… 
Address of client (organization) ………………………………………………………………………………………………… 
Telephone no. of client (organization) …………………………………………………………………………………………. 
Value of contract …………………………………………………………………………………………………
Duration of contract …………………………………………………………………………………………………
(Attach documental evidence of existence of contract – attachment)
3rd Organization:
Name of client (organization) ………………………………………………………………………………………………… 
Address of client (organization) ………………………………………………………………………………………………… 
Telephone no. of client (organization) …………………………………………………………………………………………. 
Value of contract …………………………………………………………………………………………………
Duration of contract …………………………………………………………………………………………………
(Attach documental evidence of existence of contract – attachment)

OTHERS 
Copies of work orders, completion certificate or other documents in support of work done. 
CONFIDENTIAL DATA  
(a) How many years have you been in business under the present business name?
………………………………………………………………………………………………………………
(b) What is the maximum value of business which you can handle at any one time?
Kshs. ………………………………………………………………………………………………………………
(c ) State some of the factors that in your own opinion distinguish you from other competitors.
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
……………………………………………………………………………………………………………… 
………………………………………………………………………………………………………………
 (d) Give any other information relating to your company that you may consider relevant to your 
bid to do business with NRS DT SACCO Society ltd.
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
………………………………………………………………………………………………………………
LITIGATION HISTORY  
Does the company have any litigation (Tick appropriate box)? 
     Yes (give details below)       No  
Applicants, including each of the partners of a joint venture or directors of a company, should provide information of any history of litigation or arbitration resulting from contracts executed in the last four years. A separate sheet should be used for each partner of a joint venture or directors of a company  


	Year Award for or against applicant
	Name of client
	cause of litigation
	matter dispute
	Disputed amount 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 




BANK DETAILS 
For payments by electronic funds transfer (bank wire transfer), provide the following information:  
BANK NAME…………………………………………………………………………………………  
BRANCH NAME ………………………………….…………………………………………………  
BANK ADDRESS …………………………………….………………………………………………  
BRANCH CODE……………………………………………………………………………………  
SWIFTCODE (USD) …………………………………………………………………………………  
ACCOUNT NAME …………………………….……………………………………………………  


[bookmark: _GoBack]APPENDIX 1 - DECLARATION  
Having studied the pre-qualification information for the above exercise, I/we hereby state that the 
information furnished in our application is accurate to the best of our knowledge.
Name: …………………………………………………………………………………………………………… 
For and on behalf of: ……………………………………………………………………………………………………. 
Designation: …………………………………………………………………………………………………… 
Signature: …………………………………………………………………………………………………… 
Date: ……………………………………………………………………………………………………..



Stamp: ………………………………………………………………………………………………………


[bookmark: _Toc217391175]APPENDIX 2 - TERMS AND CONDITIONS OF CONTRACT.  
a) ORDER. Purchase Order (“Order”) is an offer to purchase the goods described herein from Vendor. 
[bookmark: _Hlk217388348]The NRS DT SACCO Society Limited placement of this Order with Vendor is expressly conditioned on Vendor’s acceptance of all of the terms contained in this Order. This Order shall not be filled at prices higher than stated in this Order or for different quantities. Any additional or different terms or conditions in any communication from Vendor are expressly objected to and are not effective or binding unless the NRS DT SACCO Society Limited agrees in writing, and no such additional or different terms are part of a contract between the NRS DT SACCO Society Limited and the Vendor even if the NRS DT SACCO Society Limited accepts goods under this Order. Any objection by the Vendor to the terms hereof shall be ineffective and is deemed waived by the Vendor when the Vendor accepts this Order. The Order Number above shall be shown on all documents.  
b) PRICE. The prices stated in this Order are complete and the Vendor shall not make any alteration of any kind. The Vendor warrants that the prices to be charged for Goods are competitive with prevailing market rates and do not exceed prices charged to other customers for a similar quantity and quality of Goods.  
c) QUALITY. The Vendor warrants the goods are (a) free of all deficiencies and for the period of one (1) year from the date the NRS DT SACCO Society Limited accepts the goods, (b) do not infringe the rights of any third parties. The Goods delivered must be of the best quality as recognized by the market and conforming to or exceeding all specifications provided.  
d) Ethical CONDUCT. The Vendor and its employees shall maintain and comply with a written code of conduct that prohibits giving anything of value, directly or indirectly, to any person or entity, in the form of a bribe or kickback.  
e) DELIVERY. Delivery of goods shall be strictly in accordance with this Order. Delays in shipment or otherwise shall be reported immediately to NRS DT SACCO Society Limited. Partial deliveries may not be accepted and the supplier is required to inform NRS DT SACCO Society Limited of partial deliveries in advance.  
f) INSPECTION AND ACCEPTANCE. All goods shall be subject to the NRS DT SACCO Society Limited’s inspection and test before acceptance. The NRS DT SACCO Society Limited may reject subject to goods not conforming to this Order or other applicable specifications, drawings, samples, or descriptions.  
g) NON-CONFORMING /DEFECTIVE WORK. If any goods are defective in material or workmanship or otherwise do not conform to this Order, NRS DT SACCO Society Limited may: (a) require the Vendor to repair or replace at Vendor’s cost for any such nonconforming goods; (b) require the Vendor to refund the price of any such goods; or (c) elect to retain and correct any such goods with an appropriate price reduction to offset the NRS DT SACCO Society Limited’s costs of making correction(s).  
h) PAYMENT TERMS. Invoices shall be provided to the Finance Department at the NRS DT SACCO Society Limited and the payment shall be as specified in this Order, including pursuant to any discount terms; if no time of payment is indicated, payment shall be made within thirty (30) days after the NRS DT SACCO Society Limited accepts the goods and works. 
i) CANCELLATION AND DEFAULT. In addition, the NRS DT SACCO Society Limited may cancel this Order, in whole or in part, at any time by written notice to the Vendor, due to any of the following circumstances: 
(a) failure to deliver as specified herein; 
(b) in NRS DT SACCO Society Limited’s good judgment, the Vendor failed to perform, or jeopardized performance of, this Order in compliance with its terms, 
(c) the Vendor becomes insolvent, or has bankruptcy. On receiving termination notice, the Vendor shall discontinue all work, cancel any suborders and terminate any subcontracts relating to this Order and full and complete settlement of all the Vendor’s claims shall be made as follows: a) the Vendor shall be paid full compensation for Goods conforming to this Order and materials relating thereto approved by the NRS DT SACCO Society Limited.  
j) CONTRACT CHANGES. The NRS DT SACCO Society Limited may make changes or amendments to this Order, but no such change or amendment will be allowed without the written authorization of NRS DT SACCO Society Limited.  
k) NRS DT SACCO SOCIETY LIMITED Name and Trademarks. The Vendor shall not use the NRS DT SACCO Society Limited name or trademarks publicity or publicly disclose information relating to the Order without NRS DT SACCO Society Limited’s prior written consent.  
l) COMPLIANCE WITH LAWS. The Vendor shall comply with all laws, regulations, and orders applicable to its performance hereunder and under the laws of the jurisdiction in which it is made.
m) SUB-CONTRACTING. The Vendor shall not sub contract this Order or any of its obligations hereunder, without the prior written consent of the NRS DT SACCO Society Ltd.  
n) DISPUTES. To the extent permitted by law, the arbitrator’s decision shall be final and binding and may be entered in any court having competent jurisdiction. 
o) DOCUMENTATION. This prequalification document is eligible for one category number which should be clearly indicated as provided for on the cover page. Therefore, if an applicant wishes to apply for multiple categories, they must use separate prequalification documents for each of the categories. Your prequalification documents should be submitted properly bound, filled and page numbered. NRS DT Sacco Society Limited shall not be responsible for loss of documents not bound
p) DATA PROTECTION. All personal information provided shall be treated as confidential as defined by the Data Protection Act, 2019 
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